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, 17 December 19k6 . 'j / 

CENTRAL INTELLIGENCE GROUP 


C . 1. G. ADMINISTRATIVE ORDER 
GROUP HOSPITALIZATION 


Reference: GIG Administrative 



STATINTL 


1. In accordance with an agreement with Group Hospitalization, 

Inc., the GIG ^roup Hospitalization Unit, Employee Relations 
Section, Personnel Division, Personnel and Administrative 
Branch, is activated effective this date. 

2. Room llU, Building, Extension 

is appointed Group Treasurer. 

3* Inquiries, applications for membership, and payments on contracts 
in connection with group hospitalization will be made to 


STATINTL 


STATINTL 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


STATINTL 



Colonel, AGD 

Executive for Personnel and Administration 

i 
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Office Memorandum • united states government 

TO : Executive for Personnel and Administration date: 5 December 191+6 

' FR0M ! Chief, Finance Division 
subject; Proposed Procedure Issuances 


h ' ret fi? «>e original and one copy of two proposed Administrative 
2 L d : rS ^? ne r enti l6d m . Gr0Up HoS P italizat ion» and the other entitled 
Maternity Leave'. The signatures of the officials who have approved 
these proposed orders are on the reverse side of the original drafts. 

Will you kindly review and if you consider these drafts satisfactory 
please arrange for clearance and release. y 


STATINTL 


STATINTL 

STATINTL 


f 


| 

i 

F 

1 

1 

A 



I: 







1 


* 



$ 
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TOP SECRET SECRET CONFIDENTIAL RESTRICTED /UNCLASSIFIED ) 
* ( Sender will circle classification Top and Bottom ) 


CENTRAL INTELLIGENCE GROUP 
INTER-OFFICE ROUTING SLIP 
(Revised 10 Sept 1946) 




STATINTL 


FROM 


TO 

T 

INITIALS 

DATE 


DIRECTOR OF CENTRAL INTELLIGENCE 





EXECUTIVE TO THE DIRECTOR 





SECRETARY TO THE DIRECTOR 




y 

EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECT OSr 





v'^ADVISORY COUNCIL 





DeputjEXECUTIVE FOR PERSONNEL & ADMINISTRATION 

V 


12/13/46 


CENTRAL RECORDS 





SECRETARY, NIA 





CHIEF, INTERDEPARTMENTAL STAFF 





ASST. DIRECTOR, SPECIAL OPERATIONS 





ASST. DIRECTOR, RESEARCH & EVALUATION 





ASST. DIRECTOR, COLLECTION & DISSEMINATION 





CHIEF, SECURITY BRANCH 















.APPROVAL 

.ACTION 

.RECOMMENDATION 

.SIGNATURE 


. INFORMATION 
.RETURN 

.PREPARATION OF REPLY 
.CONCURRENCE 


DIRECT REPLY 

COMMENT 

FILE 

DISPATCH 


REMARKS: 'Dae attached proposed Admin. Order on Group Hospitalization 
is forwarded for your approval of publication, ,/V 


TOP SECRET 


to&isfQA 

fNFIDENTIAL ' RESTRICTED 



(UNCLASSIFIED 
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\jb Afopcromfed FolSRia ease 


2001/07/1 2 : CIA-RDP81 -00728R0001 00050045-0 

CENTRAL INTSLLI GENCE GROUP 


STATINTL 

STATINTL 


C.I.G. ADMINISTRATIVE OliDER^Bm 
GROUP HOSPI TALI Z AIT ON 
Reforenoe: CIG Administrative Order 



STATINTL 


STATINTL 


STATINTL 


STATINTL 


1. In accordance with an agreement with Group Hospitalization, Ino., 
the CIG Group Hospitalization Unit, Employee Relations Section, 
Personnel Division, Personnel and Administrative Branch, is activated 
effective this date. 


2. Room 114, N 0 rth Building, Extension 680, 
is appointed Group Treasurer. 

3, Inquiries, applications for membership, and payments on contracts 
in connection with" group hospitalization will be made tol 


FOR THE DIRECTOR OP CENTRAL INTELLIGENCE: 



Colonel, AGD 

Exeoutivo for Personnel and Administration 
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ce 




UNITED STATES GOVERNMENT 


STATINTL 


TO 


FROM 


: Executive for Personnel and Administration 
Advi so r for Management , I CAPS 


DATE: 12 Deoember 1946 


SUBJECT: Proposed CIG Adminirtrative Order on Group Hospitalization 


STATINTL 

STATINTL 


Recommend rewording the attached draft of Administrative Order as 
indicated below i 


1. The CIG Group Hospitalization Unit, Employee Relations Section, ^ 
Personnel Division, P & A Branch, is activated effective this 
date. 

2 * Room 114, North Building, Extension 680, 

is appointed Group Treasurer. 


3. Inquiries 
tract 
to 


applications for membership, and payments on con- 
jon with group hospitalization will be made 


STATINTL 


1 Incl. 

Draft of Adm. Order 




$ 

* 
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STATINTL 


' *m o mm f r ^m i/ 07 / jm^ 

* ( Sender will circle' classification Top and Bot£c>lir ^~ 

CENTRAL INTELLIGENCE GROUP 
INTER-OFFICE ROUTING SLIP 
(Revised 10 Sept 1946) 


FROM 


TO 

’INITIALS 

DATE 


DIRECTOR OF CENTRAL INTELLIGENCE 





EXECUTIVE TO THE DIRECTOR 





SECRETARY TO THE DIRECTOR 





EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECT Ol/ 

c 




v. 

ADVISORY COUNCIL 




X 1 

)eouty EXECUTIVE FOR PERSONNEL & ADMINISTRATION 



12/10/46 


CENTRAL RECORDS 











CHIEF, INTERDEPARTMENTAL ST A 



ASST. DIRECTOR, SPECIAL OPERATIONS 





ASST. DIRECTOR, RESEARCH & EVALUATION 





ASST. DIRECTOR, COLLECTION & DISSEMINATION 





CHIEF, SECURITY BRANCH 















APPROVAL 

ACTION 

RECOMMENDATION 

SIGNATURE 


INFORMATION 

RETURN 

PREPARATION OF REPLY 

CONCURRENCE 


DIRECT REPLY 

COMMENT 

FILE 

DISPATCH 


REMARKS: The attached proposed Admin. Order on Group Hospitalization 

is forwarded for your comments or approval* 


TOP SECRET SECRET CONFIDENTIAL RESTRICTED 



% 

t 
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, DECEMBER 1946 

’ Approved For Release 2001/07/12 : CIA-RDP81-00728R0001 00050045-0 


STATINTL 


STATINTL 


STATINTL 


CENTRAL INTELLIGENCE GROUP 


. J Af it 

X TTQrr 

r~" 



u *fzrxz 

ssr 11 ”' ° f the 0la °r p 


2 . 


easurer. 


Room 114, North Building, Extension 680, 


is 


STATINTL 3# *r membership^ 

with 

Xr 


relative to Group Hoepitaii^l^u £ 


IWWAVU y 

\ 


/ 


i 1 
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cMxf n , 

V 



STATINTL 


STATINTL 

stat|ntl 




, oi v r nuo'rO i . j J. j-nc? to:**:;.,' 5 

Si'.'OJ.*/ vi :i'.i C<: : ’.jt-ic.'i:!,.; !»ox)3' fi.fliC’i.' • < t f: OX -5 ■ ' V cf D-ii 
' mu ;:io - J 1 .i wjv<.*jP Li .! '■:j ’!■ x :iol 

, ) I in t lii'ioK , l i;ro Mm 

"ir'.,.- c* T dno'iO. beiaiorjoj* 

•;.-i i’jida'-iodnoi!' -fo'2 air. ivxjoil .(|- , o JOf/jJuoo. .n:o ninsmr/fi'; J I A . <:• 
h'C ‘ i f Oban;. 'Ki bluoiia nox^.bJvil-^y f.nc'iC od' ovi^jcsJ. 
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I ' >. ■ 

CENTRAL INTELLIGENCE GROUP 
CIO ADMINISTRATIVE ORDER NO,... 

STATINTL GROUP HOSPITALIZATION 

Reference j CIO Administrative Order B 


1- Pursuant to an agreement with Group Haapltalizatinr. 

^ ?h ° ^PioyorS^Lo^'seoUoT 

iJd“tely e 0 0rOUP ®«pitalizatio.i Unit. effeoUv, 


STATINTL 


STATINTL 


appointed Group Treasurer. 


Room 114, north Building, Extension 680, is 


S ‘ omtraot ». application.! for membership and inanities 

relative to Oroup Hospitalisation should he made with ? 
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STATINTL 



l2:©A!«DEST3Jfl728ROq®^}09<f5>O /UNC^SSIFIE 
( Sender will circle olassification Top and 1 ' Botiom l. 



CENTRAL INTELLIGENCE GROUP 

PERSONNEL AND ADMINISTRATIVE BRANCH 
INTER-OFFICE ROUTING SLIP 


FROM 


TO 

INITIALS 

DATE 


EXECUTIVE FOR PERSONNEL, AND ADMINISTRATION 




-X- 

DEPUTY EXECUTIVE FOR PERSONNEL & ADMINISTRATION 





CHIEF, PERSONNEL DIVISION 





CHIEF, FINANCE DIVISION 

J 




CHIEF, SERVICES DIVISION 

— 




CHIP 1 , SECURITY DIVISION 





CHIEF, PROJECTS SUPPORT DIVISION 





CHIEF, COMMUNICATIONS DIVISION 





CENTRAL RECORDS 

'y 





\ — 









APPROVAL 

ACTION 

' RECOMMENDATION 

_ SIGNATURE 

REMARKS: 


INFORMATION 

RETURN 

PREPARATION OF REPLY 
CONCURRENCE 





DIRECT REPLY 

COMMENT 

FILE 

DISPATCH 


TOP SECRET SECRET 'CONFIDENTIAL 'RESTRICTED /tJNCLASSIFII 


* 


* 


$ 

i 
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STATINTL 


STATINTL 


TOP SECREt , SECRET COj>. JDENTIAL RESTRICTED UNCLAl .FIED 

( Sender will circle classification Top and Bottom ) 


CENTRAL INTELLIGENCE GROUP 


Jtr 


(Revised 10 Sept 1946) 

7? 'F 

i t 

FROM 


TO 

INITIALS 

DATE 


DIRECTOR OF CENTRAL INTELLIGENCE 




■ . 

EXECUTIVE TO THE DIRECTOR 




j 

SECRETARY TO THE DIRECTOR 




(y 

EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECTOR 



' r /2/'6 


ADVISORY COUNCIL 

(> 

/ : ' 



EXECUTIVE FOR PERSONNEL & ADMINISTRATION 

u 




CENTRAL RECORDS 





SECRETARY, NIA 





CHIEF, INTERDEPARTMENTAL STAFF 





ASST. DIRECTOR, SPECIAL OPERATIONS 





ASST. DIRECTOR, RESEARCH & EVALUATION 





ASST. DIRECTOR, COLLECTION & DISSEMINATION 





. ' ' ' 

CHIEF, SECURITY BRANCH 





' ' ' , . ' 

1 





. , ' ' • | 

: 





.APPROVAL 

.ACTION 

.RECOMMENDATION 

.SIGNATURE 


. INFORMATION 
.RETURN 

. PREPARATION OF REPLY 


DIRECT REPLY 
COMMENT 
FILE 
DISPATCH 


REMARKS: 


4V 


/\c-v" i 


F, 

/ / 

TOP SECRET SECRET CONFIDENTIAL RESTRICTED UNCLASSIFIED 
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STATINTL 


( Sender will olrcle classification Top and Bottofr ) 


CENTRAL INTELLIGENCE GROUP 
INTER-OFFICE ROUTING SLIP 
(Revised 10 Sept 1946) 


TO INITIALS DATE 


DIRECTOR OF CENTRAL INTELLIGENCE 

EXECUTIVE TO THE DIRECTOR 

SECRETARY TO THE DIRECTOR 

■ EXECUTIVE OFFICE: ASST, EXECUTIVE DIRECTOR X 

ADVISORY COUNCIL 

X DeputyEXECUTIVE FOR PERSONNEL & ADMINISTRATION 

CENTRAL RECORDS 

SECRETARY, NIA 

CHIEF, INTERDEPARTMENTAL STAFF 

ASST. DIRECTOR, SPECIAL OPERATIONS 

ASST. DIRECTOR, RESEARCH & EVALUATION 

ASST. DIRECTOR, COLLECTION & DISSEMINATION 

CHIEF, SECURITY BRANCH 


12/13/46 


_X APPROVAL 

ACTION 

RECOMMENDATION 

SIGNATURE 


INFORMATION 

JL RETURN 

PREPARATION OF REPLY 

— CONCURRENCE 


DIRECT REPLY 
COMMENT 


. DISPATCH 


REMARKS: U^e^^^ache^is forwarded to you for approval for issuance 
as suggested in his memo of 12 Dec. 1946. 


TOP SECRET SECRET CONFIDENTIAL RESTRICTED UNCLASSIFIED 
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STANDARD FORM NO. 64 


Approved For-Release 2001/07/12 : CIA-RDP81-00728R0001 00050045-0 

ce Memorandum • united states government 


STATINTL 


TO : Executive for Personnel and Administration date: 12 December 1946 

Advisor for Management, I CAPS 
subject: Proposed CIG Administrative Order on Maternity Leave 


STATINTL 


Recommend rewording the attaohe d draft of Administrative Order as 
inch oated below: ^ ' 

»£■ ' ' O 

^1. Under authority of regulations relating to annual and si ok 
leave of government employees (as amended June 26, 1946; 

11 F. R. 7257), applications for maternity leave maybe 
approved by the Chief, Personnel Division, P & A Branoh, 
under the following oiroumstanoes: 

a. Written application will be submitted, accompanied by 
a dootor's certificate on Standard Form 71. 

b. Normally maternity leave will not exceed six months, 
including— 

(1) Accumulated side leave 

(2) Accumulated annual leave 

(3) "Leave without pay status" for any balance of the 
six months' period after accumulated side and annual 
leave have been used up. 

2. Upon receipt of written advioe from the attending physician 
certifying to the absolute necessity therefor, the Chief, 
Personnel Division, P & A Branch, may approve extension of 
an additional six months' period of maternity leave in a 
"leave without pay status". 


STATINTL 


1 Incl. 

Draft of Adm. Order 


Joloneji; 
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TOP, SECRET SECRET CONFIDENTIAL RESTRICTED ( IRTCLASSIFIED 

( Sender will circle Glassification Top and Bbtto 

’ CENTRAL INTELLIGENCE GROUP 

INTER- OFFICE ROUTING SLIP 
(Revised 10 Sept 194&) 


STATINTL 


FROM 


TO 

INITIALS 

DATE 


DIRECTOR OF CENTRAL INTELLIGENCE 





EXECUTIVE TO THE DIRECTOR 





SECRETARY TO THE DIRECTOR 





EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECTOR/ 





ADVISORY COUNCIL 




X . 

)oputy EXECUTIVE FOR PERSONNEL & ADMINISTRATION 



12/10/46 


CENTRAL RECORDS 


l 



SECRETARY, NIA 





CHIEF, INTERDEPARTMENTAL STAF^^^^^^W^ 




ASST. DIRECTOR, SPECIAL OPERATIONS 





ASST. DIRECTOR, RESEARCH & EVALUATION 





ASST. DIRECTOR, COLLECTION & DISSEMINATION 





CHIEF, SECURITY BRANCH 















.APPROVAL 

.ACTION 

.RECOMMENDATION 

.SIGNATURE 


. INFORMATION 
.RETURN 

.PREPARATION OF REPLY 
.CONCURRENCE 


DIRECT REPLY 
COMMENT 
FILE 
DISPATCH 


REMARKS: The attached proposed Admin. Order on Maternity Leave 

is forwarded for your comments or approval* 


TOP SECRET SECRET CONFIDENTIAL RESTRICTED 
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Deoember 1946 


CENTRAL INTELLIGENCE GROUP 
CIG ADMINISTRATIVE ORDER NO ... . 
MATERNITY LEAVE ' 


1. Pursuant to authority oontained in the Federal Personnel Manual entitled 
^Regulations Relating to Annual and Sick Leave of Government Employees" 

- - (as 7 amended June £6, '1946; ^ll, F.;-R. 77257)::ehe ‘regulations outlined below 
vd.ll be followed in granting maternity leave to employees of the CIG. 

2. Under normal oircumstanoes/.; the maternity leave granted an employee will 
• not exceed-sixTnonths;. ' ‘Upon receipt, of ah .appl'ioatioh for leave and a 

doctor ’ b certificate on Standard Form 71/ the Chief, Personnel Division 
may allow maternity leave as follows: 

a* The employee will first utilize all accumulated sick leave. 

b. The employee will next utilize all accumulated annual leave, 

c. If the accumulated sick and annual leave of an employee is 
not sufficient to cover an absence from duty of six calendar 
months, the employee may be carried in a "Leave Without Pay 
Status" for the remainder of the six month period. 


3. 


In cases where the exigencies of the situation so require* the Chief, 
Personnel Division, upon written advice from the attending physician, 
may approve an additional period of maternity leave, not to exceed six 
«&V in . a '’ L0av0 Without Pay Status". Th^Wi^Tonal leave will be 
g rJ ia r + J only in cases where the attending physician certifies to the 
absolute necessity therefor* 
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STATINTL 

STATINTL 

STATINTL 










$ 

* 
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RESTRICTED 

~~ 7\ppr6 ved For Release 2001/07/12 : CIA-RDP81-00728R0001 00050045-0 

Deoember 1946 


CENTRAL INTELLIGENCE GROUP 
CIO ADMINISTRATIVE ORDER NO ... . 
MATERNITY LEAVE 


1 . 


2 . 


3. 


r n ^ in °? ln th ° Federal P « r8 <>nnel Manual entitled 
Regulations Relating to Annual and Sick Leave of Government Employees'* 

(as amended June 6 , 1946; 11 F. R. 7267) the regulations outlinodTeLw 
will be followed in granting maternity leave to employees of the CIO. 

Under normal circumstances, the maternity leave granted an employee will 

upon reocipt of «n application for leav/La 
doctor • certification Standard Form 71, the Chief, Par.onnel Division 
may allow maternity leave as follows: 

a. The employee will first utilize all accumulated sick leave. 

b. The employee will next utilize all aooumulated annual leave 

°. If the accumulated siok and annual leave of an employee is 
not sufiio lent to cover an absence from duty of six oalendar 

* he may be carried in a "Leave Without Pay 

Statue for the remainder of the six month period. 

In cases where the exigencies of the situation so require, the Chief 
Personnel Division, upon written advice from the attending physician' 
may approve an additional period of maternity leave,, not jo exceed six 
a "Leavo Without Pay Status'*. T^lf^tl’onal^leave will ha 


C» Sf 


- , -v » ***^ 4 additional leave will be 

absolutc^X^?.’.^ att0ndinE Physi0i “ 00rtiri - *» 




I 
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STATINTL 

STATINTL 


CE NTRAL IFIfUAJOBITCE qRQi.1T> 

c. i, a. Ar 'T i i ii 1 [1 

G-nOIiT’ TALI NATION 

Reference: CIO Administrative • Order 



STATINTL 


STATINTL 


STATINTL 


1. In accordance with, an agreoiaent with Croup hospitalisation, 

Inc., the CIO Group Hospitalization Unit, Employee 1'lplations 
Section, Personnel Division, Personnel and Administrative 
Branch, is activated effective this date. 

2 a Room 

ia appointed Group Treasurer. 

3. Inquiries, applications Cor membership, and payments on contracts 
in connection with p;roup hospitalization will be made to 

TOR ITiS DIRECTOR OF CENTRAL IUTELLI OEWOE 

A/ 

Executive for Personnel and Administration 





» 
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